Duly filled in applications with required documents may be submitted to
the office of Director (AV), DAVP, Room No 541, Soochna Bhawan, Lodi
Road, New Delhi 110003 from 15.10.2011 to 15.11.2011.
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DIRECTORATE OF ADVERTISING & VISUAL PUBLICITY

(AUDIO-VISUAL CELL)

Proforma/Application form for empanelment of audio-video producers (2012-15)

Category:

1)

(Please read Annexure for assistance in filling up the form)

Category Applied for (A/B/C/Special Category) :
(Please fill a Separate Application form for each category, if applying in more
than one category)

Contact Details

2)

3)

i)

vii)

Name of the Executive Producer:

Name of the organization:

Office Address in Full :

Residential Address of the
Executive Producer:

Telephone No. Off. Res.:
Fax No. :

Mobile No.

E-Mail Address :

Do you have branch office/offices other than

indicated above in Delhi or outside Delhi
(If yes, give details)

viii) Contact Address at Delhi (For those agencies with headquarters outside Delhi)

Contact Person :
Telephone No. :
Fax No.



Bank Details

4. Payee’s name, type of account and account number, name of bank and its branch
with IFSC number for NEFT funds transfer (cancelled cheque to be attached).

5. PAN Number : (Copy of income-tax return of last financial year to be attached):
Legal Statusof Organization

6.a) If your organization registered under companies act ?: Yes/No.
(copy of the certificate of registration may be attached)

b) Isyour organization a proprietorship firm, partnership
firm or company ?
(If a partnership firm, state the names and addresses of your
Partners. If company, state the names and Addresses of Directors)

Eligibility Criteria
7. Net Worth (For A/B/C categories) :

(PI. see annexure for definition of net worth and minimum net worth for each
category, along with documentary proof required).

8. Professional Experience (For A & B Categories) :
(PI. see annexure for professional experience criteria for each category)

a) Details of programme :
b) Channel in which telecast/broadcast
C) Date/time of telecast

d) TRP ratings of programme
9. In case of application for Category B, please provide details of Studio below :

i) Address of Studio
i) Telephone No.
iii) Fax
iv) Is the studio fully owned by your own organization
Or in partnership with some other organization ?
(Please attach list of shooting, recording, editing and other equipments and facilities and
documentary proof of ownership and equipments)



10. In case of application for category C, you may provide:

a) The number of audio-spots/jingles/video spots produced by you in the last three
years

b) How many of above has been for Clients other than DAVP/Government
Departments

11. If applying for Special Category, please give details below of professional
experience :

a) Institution from which Degree/Diploma was obtained :

b) Year in which obtained :

C) Area in which degree/diploma was obtained :

d) Award, if any :

e) Name atleast one programme in the applied category which has been
produced by you, along with duration :

12. Bio-data of Key persons of creative team : (Please attach separate sheet)

13. Is Showreel attached ?

Preferred Area of Work :

14. From the areas given below, please choose any one, or as many of the areas you

would prefer to work in, and list in order of preference, ranging from most preferred in
the left bracket to least preferred in the right :

QIOIONON®)

a) Social sector covering Health & related issues, education, women & children
issues, social & welfare issues etc.

b) Infrastructure sector covering water resources irrigation, agriculture, road
safety, power, rural development etc.

C) Finance and others like tax compliance, consumer right awareness etc.

d) National Integration, Communal Harmony and Social Harmony

e) Defence and national security related subjects.

15. Details of Demand Draft (non-refundable) drawn in favour of Accounts Officer,
DAVP, New Delhi as processing fee (Please see annexure for amount of fess etc) .

a) Draft No.
b) Drawn on Bank

16.  Any other relevant information :



Signature

Full Name and designation




vi)

vii)

viii)

Signature

DECLARATION

I (Executive  Producer)
solemnly affirm that the facts stated above are correct and nothing has been
withheld. If any information submitted above, is found to be false or
fabricated, I may be liable to be suspended any/or debarred from
empanelment.

I permit DAVP to inspect my studio facilities and other records to ascertain
the above facts.

I permit DAVP to cross check the above facts from any other source.

I or my authorized representative, if required by DAVP, would make
presentation before Empanelment Advisory Committee at my own cost.

I hereby declare that none of my close relatives (spouse/dependent
children/parents/brothers/sisters and other dependents) are seeking
empanelment with DAVP for production.

Score out whichever is not applicable.

I hereby declare that neither me nor my close relatives (spouse/dependent
children/parents/brothers/sisters and other dependents) are employees of the
Ministry of Information and Broadcasting, or its Media units/autonomous
organization.

OR

I hereby declare that | or my close relatives (spouse/dependent
children/parents/brothers/sisters and other dependents) were employees of the
Ministry of Information and Broadcasting, or its Media units/autonomous
organization, but more than two years has elapsed since the date of retirement.

I will abide by the decision of DAVP regarding empanelment.

Full Name
Date

(Seal of organization.)



10.

Annexure-l

Documents to be attached with the application
Copy of last Financial Year’s Income Tax return.

The applicant shall furnish a proof of the net worth certified by a statutory
auditor/chartered accountant.

Documentary proof of ownership of studio (for Category B)
Bio-data of key production agency personnel

Proof of Net worth i.e. certificate from statutory auditor or chartered
accountant.

Note : Net worth means the excess of the book value of assets (other than
fixed assets) of an enterprise over its liabilities. It would be calculated as sum
of the paid up equity and free reserves minus the accumulated losses, if any, in
the company. Net worth will be calculated at the closing of the financial ear
immediately preceding the year of application.

Balance sheet and profit and loss accounts of company for preceding year,
duly verified by a CA, indicated membership no. of CA in his seal.

CD of Showreel of work undertaken in the last 3 years.

Cancelled cheque showng Bank code and IFSC number of the account into
which payments will be made by DAVP

DD for Rs.10,000 (Non-refundable) for A & B Categories/ DD for Rs. 5, 000
for Category C drawn in favor of Accounts Officer, DAVP, New Delhi as
processing fees/no fees for Category D.

For any enquiries you may either phone up B.Narayanan. Director (AV),
DAVP at 24369529 or Sh RR Singh, Campaign Officer (AV) at 24369588 or
email at naradio2002@gmail.com or rrsingh62@gmail.com
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