
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Duly filled in applications with required documents may be submitted to 

the office of Director (AV), DAVP, Room No 541, Soochna Bhawan, Lodi 

Road, New Delhi 110003 from 15.10.2011 to 15.11.2011. 



policy 

 
 

JO;&n`'; fuekZrkvksa dk iSuy cukus ds fy, Ái=@vkosnu i= ¼2012&15½ 

foKkiu vkSj n`'; çpkj funs'kky; 
¼JO;&n`'; Ádks"B½ 
 

 
¼d`i;k vkosnu i= Hkjus esa lgk;rk ds fy, layXu i<+sa½ 

 
Js.kh % 
 
1½ Js.kh ftlds fy, vkosnu fd;k x;k ¼d@[k@x@fof'k"V Js.kh½% 
 ¼;fn ,d ls vf/kd Js.kh ds fy, vkosnu dj jgs gSa] rks ÁR;sd Js.kh ds fy, vyx 
 vkosnu i= Hkjsa½ 
 
lEidZ fooj.k %& 
 
2½ dk;Zikyd fuekZrk dk uke % 

 
3½ laxBu dk uke% 

 
 i½ dk;kZy; dk iwjk irk % 
 
 
 
 
 
 ii½ dk;Zikyd fuekZrk dk   

vkoklh; irk % 
 
 
 
 

iii½ nwjHkk"k la- %   dk;kZy;%   vkokl% 
 
iv½ QSDl la- % 
 
v½ eksckby la- % 
 
vi½ bZ&esy dk irk % 
 
vii½ D;k mijksDr ds vfrfjDr fnYyh ;k fnYyh ls ckgj  

 dksbZ dk;kZy;@dk;kZy;ksa dh 'kk[kk gS\ 
¼;fn gk¡] rks C;ksjk nsa½ 
 

viii½½ fnYyh dk lEidZ irk ¼mu ,tsafl;ksa ds fy, ftudk eq[;ky; fnYyh 
 ds ckgj gS½ % 

  laidZ O;fDr dk uke% 
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  nwjHkk"k la- % 
  QSDl la- % 
 
cSad fooj.k % 
 
4- vknkrk dk uke] [kkrs dk çdkj rFkk [kkrk la[;k] cSad dk uke rFkk mldh 

'kk[kk ,u-bZ-,Q-Vh- QaM gLrkarj.k ds fy, vkbZ-,Q-,l-lh- la[;k lfgr ¼jn~n 
pSd Hkh layXu djsa½ 

 
5- iSu la[;k ¼fiNys foÙkh; o"kZ dh vk;dj fjVuZ dh çfr layXu djsa½ 
 
laxBu dh fof/kd fLFkfr 
 
6- d½ D;k vkidk laxBu dEiuh vf/kfu;e ds rgr iathd`r gS\ 
 ¼iathdj.k ds çek.ki= dh çfr layXu djsa½ 
   
 [k½ D;k vkidk laxBu ,d çksijkbZVj QeZ] lk>snkjh QeZ vFkok dEiuh gS\ 
 ¼;fn lk>snkjh QeZ gS rks vius fgLlsnkj dk uke rFkk irk crk,aA ;fn 
 dEiuh gS rks funs'kdksa ds uke rFkk irs crk,a½ 
 
;ksX;rk ekunaM 
 
7- usV oFkZ ¼d@[k@x Jsf.k;ksa ds fy,½ % 
 ¼çR;sd Js.kh ds fy, usV oFkZ rFkk U;wure usV oFkZ dh ifjHkk"kk ds fy, 

layXud ns[ksaA visf{kr nLrkosth lk{;ksa ds lkFk½ 
 
8- O;kolkf;d vuqHko ¼d rFkk [k Jsf.k;ksa ds fy,½%& 
 ¼çR;sd Js.kh ds O;kolkf;d vuqHko ekunaM ds fy, layXud ns[ksa½ 
  
 d½ dk;ZØe dk C;kSjk % 
 [k½ pSuy ftl ij çlkfjr gqvk@gksrk gS % 
 x½ çlkj.k dh frfFk@le; % 
 ?k½ dk;ZØe dh Vh-vkj-ih- jsfVax % 
 
9- ^[k* Js.kh ds vkosnu ds ekeys esa] d`i;k LVwfM;ks ls lacaf/kr fuEufyf[kr fooj.k 

çnku djsa%& 
 
i½ LVwfM;ks dk irk 
ii½ nwjHkk"k la- 
iii½ QSDl 
iv½ D;k LVwfM;ks dk LokfeRo iw.kZ :i ls vkids laxBu dk gh gS\ vFkok fdlh 

vU; laxBu ds lkFk lk>snkjh esa gS\ 
 ¼'kwfVax] fjdkfMZax] ,fMfVax rFkk vU; miLdjksa vkSj lqfo/kkvksa dh lwph rFkk 

LokfeRo rFkk miLdjksa ds nLrkosth lk{; layXu djsaA½ 
 

10-  Js.kh ^x* ds vkosnu dh fLFkfr esa vki fuEufyf[kr fooj.k Ánku djsa %& 
 d½ fiNys rhu o"kk±s esa vkids }kjk fufeZr JO;&LikWV~l@ftaxYl@n`'; LikWV~l dh 
  la[;kA 
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 [k½ mi;qZDr esa ls fdrus fon`çfu@ljdkjh foHkkxksa ls vfrfjDr vU; xzkgdksa ds  
  fy, jgsA 
 

11-  ;fn fo'ks"k Js.kh ds fy, vkosnu dj jgs gSa] rks d`i;k O;kolkf;d vuqHko dk  
  fuEufyf[kr C;kSjk nsa % 

 d½ ml laLFkku dk uke tgk¡ ls fMxzh@fMIyksek çkIr fd;k x;k % 
 [k½ ftl o"kZ esa çkIr fd;k x;k % 
 x½ ftl {ks= esa fMxzh@fMIyksek çkIr fd;k x;k % 
 ?k½ iqjLdkj] ;fn gks rks % 
 M-½ vkids }kjk vkosfnr Js.kh dk de ls de ,d dk;ZØe vof/k lfgr] ftls  
  vkius fufeZr fd;k gks % 
 

12- l`tukRed Vhe ds eq[; O;fDr;ksa dk thouo`Ùk % ¼d`i;k vyx 'khV yxk,a½ 
 

13- D;k 'kks&jhy layXu dh xbZ gS \ 
 
dk;Z {ks= dh ojh;rk ds {ks= % 
 

14- fuEufyf[kr {ks=ksa esa ls] d`i;k dksbZ ,d pqus] ;k ftrus vf/kd dk;Z {ks=ksa esa vki 
dke djuk pkgrs gSa] rFkk ck;sa dks"Bd esa lcls vf/kd ojh;rk {ks= ls nk;sa dks"Bd 
esa lcls de ojh;rk lwph cuk,¡ % 

    ¼ ½ ¼ ½ ¼ ½ ¼ ½ ¼ ½ 
 
 d½ LokLF; rFkk lacaf/kr ekeys] f'k{kk] efgyk ,oa cky ekeys] lkekftd o dY;k.k 
  ekeys bR;kfn lfgr lkekftd {ks=A 
 [k½ ty lalk/ku] flapkbZ] d`f"k] lM+d lqj{kk] fo|qr] xzkeh.k fodkl bR;kfn   
  vk/kkfjd lajpuk {ks=A 
 x½ foÙk rFkk vU;] tSls dj vuqikyu] miHkksDrk vf/kdkj tkx:drk bR;kfnA 
 ?k½ jk"Vªh; ,drk] lkEçnkf;d ln~Hkkouk rFkk lkekftd ln~HkkoukA 
 M-½ j{kk rFkk jk"Vªh; lqj{kk laca/kh fo"k;A 
 
15- ÁØe.k 'kqYd ¼d`i;k 'kqYd jkf'k bR;kfn ds fy, vuqyXud ns[ksa½ gsrq ys[kk vf/kdkjh 
 fon`çfu] ubZ fnYyh ds uke ls fMekaM&Mªk¶V¼vÁfrns;½ dk fooj.kA 
 d½ Mªk¶V la0 
 [k½ ftl cSad ls vkgfjr fd;k x;k gksA 
 
16- dksbZ vU; lacaf/kr lwpuk % 
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?kks"k.kk 
 
i½ eSa-----------------------------------------------------------------------¼dk;Zikyd fuekZrk½ lR;fu"Bk ls lqfuf'pr 
 djrk gwa fd mijksDr mfYyf[kr rF; lgh gSa vkSj dqN Hkh fNik;k ugha x;k gS] ;fn 
 mijksDr çLrqr dh xbZ dksbZ Hkh lwpuk >wBh vkSj eux<+ar ikbZ xbZ rks eq>s iSuy ls gVk 
 fn;k tk,xkA 
 
ii½ eSa fon`çfu dks mijksDr rF;ksa dk irk yxkus ds fy, vius LVwfM;ksa dh lqfo/kkvksa vkSj 
 vU; fjdkMksZ dk fujh{k.k djus dh vuqefr nsrk gwaA 
 
iii½ eSa fon`çfu dks vU; fdlh  lzksr ls mijksDr rF;ksa dh ØkWl pSfdax dh vuqefr nsrk 
 gwaA 
 
iv½ ;fn fon`çfu dks esjh vFkok esjs çfrfuf/k dh vko';drk gksxhA eSa vFkok esjk çfrfuf/k 
 esjs gh [kpZ ij iSuy laca/kh lykgdkj lfefr ds le{k viuh çLrqfr nsxkA 
 
v½ eSa ?kks"k.kk djrk gwa fd esjk dksbZ Hkh utnhdh fj'rsnkj¼iRuh@vkfJr 
 cPps@ekrk&firk@HkkbZ@cgu vkSj vU; vkfJr½ çksMD'ku ds fy, fon`çfu ds iSuy esa 
 'kkfey gksus dk ç;kl ugha dj jgk gSA 
 
 tks ykxw ugha gksrk gS] mls dkV nsaA 
 
vi½ eSa ?kks"k.kk djrk gwa fd eSa vFkok esjk dksbZ utnhdh fj'rsnkj¼iRuh@vkfJr 
 cPps@ekrk&firk@HkkbZ@cgu vkSj vU; vkfJr½ lwpuk vkSj çlkj.k ea=ky; vFkok 
 blds ehfM;k ;wfuV@Lok;Ùk'kklh laxBu dk deZpkjh ugha gSA 
 
vii½ eSa ?kks"k.kk djrk gwa fd eSa vFkok esjk dksbZ fj'rsnkj¼iRuh@vkfJr 
 cPps@ekrk&firk@HkkbZ@cgu vkSj vU; vkfJr½ lwpuk vkSj çlkj.k ea=ky; vFkok 
 blds ehfM;k ;wfuV@Lok;Ùk'kklh laxBu ds deZpkjh Fks] ijarq mUgsa lsokfuo`r gq, nks 
 o"kZ ls  vf/kd dk le; gks x;k gSA 
 
viii½ eSa iSuy esa 'kkfey gksus laca/kh fon`çfu ds fu.kZ;ksa dh vuqikyuk d:axkA 
 
 
gLrk{kj&&&&&&&&&&&&&&&& 
iwjk uke&&&&&&&&&&&&&&&&&&&&&&&&& 
fnukad&&&&&&&&&&&&&&&&& 
 
¼laxBu dh eksgj½ 
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vuqca/k&I 
 

vkosnu i= ds lkFk layXu fd, tkus okys nLrkost 
 

1- vafre foÙkh; o"kZ dh vk;dj fooj.kh 
 
2- vkosnd dks fof/kd ys[kk&ijh{kd@pkVZM ,dkmaVsaV }kjk çekf.kr usVoFkZ dk ,d 

çek.k&i= çLrqr djuk gksxkA 
 
3- LVwfM;ks ds LokfeRo dk nLrkosth çek.kA 
 
4- egRoiw.kZ fuekZ.k ,tsafl;ksa ds deZpkfj;ksa dk ck;ksMkVkA 
 
5- usVoFkZ dk çek.k vFkkZr~ oS/kkfud ys[kk&ijh{kd vFkok pkVZM ,dkamVsaV dh vksj ls 

çek.ki= 
 
uksV % usVoFkZ dk rkRi;Z ,d m|eh dh mlds nkf;Roksa dh rqyuk esa ifjlaifÙk;ksa 
¼fu/kkZfjr ifjlaifÙk;ksa dks NksM+dj½ dh cqd oSY;w dh vf/kdrk ls gSAbldh çnÙk bfDoVh dh 
jkf'k vkSj Ýh fjtoZl~] lap;h ?kkVksa dks NksM+dj ;fn daiuh esa dksbZ gks rks] ds :i esa x.kuk 
dh tk,xhA usVoFkZ dh x.kuk vkosnu ds iwoZxkeh foÙkh; o"kZ ds lekiu ij dh tk,xhA 
 
6- ,d daiuh ,dkamVsaV }kjk viuh eksgj esa lnL; la- n'kkZrs gq, fof/kor :i ls 

çekf.kr iwoZorhZ o"kZ ds fy, daiuh dh cSysal 'khV vkSj ykHk vkSj gkfu ys[kk fn[kkuk 
gksxkA 

 
7- fiNys 3 o"kks± esa vkjaHk fd, x, dk;Z ds 'kks&jhy dh lh MhA 
 
8- cSad dksM dks n'kkZus okyk jn~n pSd vkSj ml ys[kk dk vkbZ,llh la- ftlesa 

fon`çfu }kjk Hkqxrku fd;k tk,xkA 
 
9- fuekZrk vius vkosnu ds lkFk çkslsflax Qhl ds :i esa oxZ ^,* vkSj oxZ ^ch* ds 

fy, #- 10]000@&¼v&çfrns;½ vkSj oxZ ^lh* ds fy, #- 5000@& ys[kkf/kdkjh] 
fon`çfu] ubZ fnYyh ds uke fMekaM Mªk¶V ds :i esa çLrqr djsaxsA oxZ ^?k* ds fy, 
dksbZ Qhl ugha gksxhA 

 
10- fdlh Hkh tkudkjh ds fy, vki ch- ukjk;.ku] funs'kd¼JO;&n`';½] fon`çfu] nwjHkk"k 

la- 24369529 vFkok Jh vkj-vkj- flag] vfHk;ku vf/kdkjh¼JO;&n`';½ nwjHkk"k la- 
24369588 ij okrkZyki dj ldrs gSa vFkok naradio2002@gmail.com ;k 
rrsingh62@gmail.com ij bZ&esy dj ldrs gSaA 

 
********** 

 



DIRECTORATE OF ADVERTISING & VISUAL PUBLICITY 

Proforma/Application form for empanelment of audio-video producers (2012-15) 
(AUDIO-VISUAL CELL) 

(Please read Annexure for assistance in filling up the form) 
Category: 
 
1)  Category Applied for (A/B/C/Special Category) : 
  (Please fill a Separate Application form for each category, if applying in more  
               than one category) 
 
Contact Details 
 
2)  Name of the Executive Producer: 
 
3)  Name of the organization: 
 

i) Office Address in Full : 
 
 
 
 

ii) Residential Address of the  
Executive Producer: 
 
 
 
 

iii) Telephone No.   Off.    Res.: 
 

iv) Fax No. : 
 

v) Mobile No. 
 

vi) E-Mail Address : 
 

vii) Do you have branch office/offices other than 
indicated above in Delhi or outside Delhi 
(If yes, give details) 

 
      viii) Contact Address at Delhi  (For those agencies with headquarters outside Delhi) 
   Contact Person : 
   Telephone No. : 
   Fax No. 



Bank Details  
 
 
4. Payee’s name, type of account and account number, name of bank and its branch 
with IFSC number for NEFT funds transfer (cancelled cheque to be attached). 
  
 
5. PAN Number : (Copy of income-tax return of last financial year to be attached): 
 
Legal Status of Organization 
 
6. a) If your organization registered under companies act ?: Yes/No. 

(copy of the certificate of registration may be attached) 
 
   b) Is your organization a proprietorship firm, partnership  

firm or company ? 
(If a partnership firm, state the names and addresses of your 
Partners.  If company, state the names and Addresses of Directors) 
 
Eligibility Criteria 
 
7. Net Worth (For A/B/C categories) : 
  (Pl. see annexure for definition of net worth and minimum net worth for each 
category, along with documentary proof required). 
 
 
8. Professional Experience (For A & B Categories) : 
 (Pl. see annexure for professional experience criteria for each category) 
 

a) Details of programme : 
b) Channel in which telecast/broadcast 
c) Date/time of telecast  
d) TRP ratings of programme 

 
9. In case of application for Category B, please provide details of Studio below : 
 

i) Address of Studio 
ii) Telephone No. 
iii) Fax 
iv) Is the studio fully owned by your own organization 

Or in partnership with some other organization ? 
(Please  attach list of shooting, recording, editing and other equipments and facilities and 
documentary proof of ownership and equipments) 



 
10. In case of application for category C, you may provide: 
 

a) The number of audio-spots/jingles/video spots produced by you in the last three 
years 

b) How many of above has been for Clients other than DAVP/Government 
Departments 

 
 
11. If applying for Special Category, please give details below of professional 
experience :  
 

a) Institution from which Degree/Diploma was obtained  : 
b) Year in which obtained : 
c) Area in which degree/diploma was  obtained : 
d) Award, if any : 
e) Name atleast one programme in the applied category which has been 

produced by you, along with duration : 
 
12.     Bio-data of Key persons of creative team : (Please attach separate sheet) 
 
13. Is Showreel  attached ? 
 
Preferred Area of Work : 
 
14. From the areas given below, please choose any one, or as many of the areas you 
would prefer to work in, and list in order of preference, ranging from most preferred in 
the left bracket to least preferred in the right : 
(  ) (  ) (  )  (  )  (  ) 
 

a) Social sector covering Health & related issues, education, women & children 
issues, social & welfare issues etc. 

b) Infrastructure sector covering water resources irrigation, agriculture, road 
safety, power, rural development etc.  

c) Finance and others like tax compliance, consumer right awareness etc. 
d) National Integration, Communal Harmony and Social Harmony 
e) Defence and national security related subjects. 

 
15. Details of Demand Draft (non-refundable) drawn in favour of Accounts Officer, 
DAVP, New Delhi as processing fee (Please see annexure for amount of fess etc) .  

 
a) Draft No.  
b) Drawn on Bank 

 
16. Any other relevant information : 
 



 
 
 Signature _____________________ 

Full Name and designation____________________________________________ 
 
 



 
DECLARATION 

 
i) I _____________________________________ (Executive Producer) 

solemnly affirm that the facts stated above are correct and nothing has been 
withheld.  If any information submitted above, is found to be false or 
fabricated, I may be liable to be suspended any/or debarred from 
empanelment. 

 
ii) I permit DAVP to inspect my studio facilities and other records to ascertain 

the above facts. 
 

iii) I permit DAVP to cross check the above facts from any other source. 
 

iv) I or my authorized representative, if required by DAVP, would make 
presentation before Empanelment Advisory Committee at my own cost. 

 
v) I hereby declare that none of my  close relatives (spouse/dependent 

children/parents/brothers/sisters and other dependents) are seeking 
empanelment with DAVP for production. 

 
Score out whichever is not applicable. 
 

vi) I hereby declare that neither me nor my close relatives (spouse/dependent 
children/parents/brothers/sisters and other dependents) are employees of the 
Ministry of Information and Broadcasting, or its Media units/autonomous 
organization. 
OR 

vii) I hereby  declare that I or my close relatives (spouse/dependent  
children/parents/brothers/sisters and other dependents) were employees of the 
Ministry of Information and Broadcasting, or its Media units/autonomous 
organization, but more than two years has elapsed since the date of retirement. 

 
viii) I will abide by the decision of DAVP regarding empanelment. 

 
 
Signature _____________________ 
Full Name______________________________________ 
Date ________________________ 
 
(Seal of organization.) 
 



 
Annexure-I 

 
Documents to be attached with the application 

 
1. Copy of last Financial Year’s Income Tax return. 
 
2. The applicant shall furnish a proof of the net worth certified by a statutory 

auditor/chartered accountant. 
 

3. Documentary proof of ownership of studio (for Category B) 
 

4. Bio-data of key production agency personnel 
 
5. Proof of Net worth i.e. certificate from statutory auditor or chartered 

accountant. 
 
                  Note :  Net worth means the excess of the book value of assets (other than 

fixed assets) of an enterprise over its liabilities.  It would be calculated as sum 
of the paid up equity and free reserves minus the accumulated losses, if any, in 
the company.  Net worth will be calculated at the closing of the financial ear 
immediately preceding the year of application. 

 
6. Balance  sheet and profit and loss accounts of company for preceding year, 

duly verified by a CA, indicated membership no. of CA in his seal. 
 
7. CD of Showreel of work undertaken in the last 3 years.  

 
8. Cancelled cheque showng Bank code and IFSC number of the account into 

which payments will be made by DAVP 
 

9. DD for Rs.10,000 (Non-refundable) for A & B Categories/ DD for Rs. 5, 000 
for Category C drawn in favor of Accounts Officer, DAVP, New Delhi as 
processing fees/no fees for Category D. 

 
10. For any enquiries you may either phone up B.Narayanan. Director (AV), 

DAVP at 24369529  or Sh RR Singh, Campaign Officer (AV) at 24369588 or 
email at naradio2002@gmail.com or rrsingh62@gmail.com  

 
********** 
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